St. John’s Lutheran School
Computer Device Use Agreement 2018-19

Your laptop/Chromebook is a powerful learning tool. Its primary use is for learning at school and at home.  Since
[bookmark: j8lz10][bookmark: j8lz9]you will probably need to use your computer every day it is important that you take care of it.

[bookmark: od8c2][bookmark: od8c1][bookmark: gj7y]
[bookmark: c3%3A01][bookmark: od8c3][bookmark: ixz02][bookmark: ixz03][bookmark: j5h40]
	[bookmark: od8c4][bookmark: od8c5]Student/Parent Responsibilities
	[bookmark: c3%3A02][bookmark: od8c6][bookmark: od8c8][bookmark: od8c7]St. John’s Lutheran School Responsibilities

	[bookmark: od8c9][bookmark: od8c10]Come to school with your computer device fully charged and ready for class.
	[bookmark: od8c11][bookmark: od8c13][bookmark: od8c12]Charging is very limited. School Chromebooks will be kept in cart. IPads will be kept in room on cart.

	[bookmark: od8c14][bookmark: od8c15]Your computer device is your responsibility. Guard your computer device.  Always keep it with you or keep it in a safe and secure place. Do not loan it out or switch computer devices with someone else.  
	[bookmark: od8c16][bookmark: od8c18][bookmark: od8c17]We will provide secure rooms for student machines when students are at lunch, on field trips, etc.

	[bookmark: zrh00]Be careful with your computer device.  Do not remove the rubber "feet" and keep it in the center of your desk to prevent it from falling off.  Keep it away from food and drinks.  When carrying it, please use a padded sleeve/case. Never deliberately damage your computer device. You will be required to pay for repairs resulting from abuse or carelessness.
[bookmark: od8c19][bookmark: od8c20]
If you are issued a loaner computer device, you are responsible to return the loaner in the same condition it was issued to you.  
	We understand that accidents happen, even if you are careful. If your computer device is damaged please let your teacher know immediately.  

If the staff is unable to fix your machine quickly, you will be provided with a loaner computer device for use at school while your machine is repaired, if a loaner is available.



	[bookmark: arjq2]Report any issues you cannot solve to your teacher. If you are issued a loaner computer device, you are responsible to return the loaner in the same condition it was issued to you. 
	[bookmark: arjq3][bookmark: od8c23][bookmark: od8c22]We will fix any SJLS purchased computer devices that experience hardware or software failure that is covered under the warranty.  If the staff is unable to fix your SJLS purchased machine quickly, you will be provided with a loaner computer device if available for use at school while your machine is repaired at no charge.

	[bookmark: od8c24][bookmark: s0u60][bookmark: od8c25]Be careful when using your computer device.  Changing system settings or installing unapproved software can affect how your computer device runs on our school network or may cause it to stop working altogether. Please don't attempt this. 

Any needed repairs resulting from this will be charged to your family.
	[bookmark: via%3A0][bookmark: b%3Aoi0][bookmark: olyy1][bookmark: olyy0]When you receive your SJLS purchased computer device it comes with all the software and tools you should need for school projects, homework, and personal learning.  To protect you from harmful software and viruses, users will not have permission to install their own software. 
If you experience problems caused by installing unapproved software or an unauthorized change in the system settings, it is possible your computer device may need to be re-imaged back to its original configuration.

	[bookmark: d0jl0][bookmark: olyy3]Back up your important files, pictures, sounds, and videos.  Use a flash drive, or an external hard disk. 
	If something goes wrong with your computer device and our technical staff is unable to recover your data, it is always a good idea to have your work backed up on a flash drive, portable hard disk, or online.

	Guard your passwords. Do not give out your password to others.  If you suspect that someone else might be using your passwords, tell a teacher or other staff member.
	Your parents will be given your passwords.  We will not give out your passwords to others.  Only SJLS staff and administration have access to your accounts. We can reset and/or recover a lost or forgotten password. 


	I understand that SJLS has the right to look at any data, email, logs, or files that exist on individual computer devices issued to students without the prior consent of the user.
	SJLS reserves the right to view and potentially remove harmful files or applications on an individual’s computer device without prior notice to the user if the computer device is part of the SJLS purchase program.




[image: ]

	You are responsible for your Internet use.  Use Internet pages and online tools for school work, class projects, and personal learning.  You should not try to access material that is considered inappropriate by St. John’s Lutheran School, or try to bypass or disable Internet filtering.  If you do, you may face disciplinary action as outlined in the student computer device use agreement which needs to be signed by parent/guardian before a computer device is given to student.
	All student computer devices are set up for filtered Internet access using our school's web filter.  This filter works only at school.  It is there to protect you from accidentally accessing inappropriate online material. If you find that a site you need to use is blocked by our filter you may request access from SJLS.  We will review the request and if we feel the site meets our acceptable use guidelines it will be unblocked.

	You should be able to connect your own digital cameras, printers, and other peripheral devices to your computer device.  In the event that your devices do not automatically install, or require software from an install CD, you may need to contact our staff for help so the installation of these devices does not affect how your computer device works on our school network.
	We have taken steps to "pre-install" drivers for the most common peripheral devices.  In most cases these devices will install automatically when you plug them into your computer. If your computer device requires additional software please ask for assistance from our staff.

We have printers available at school for student printing if needed. If you want to be able to print at home, please contact our child’s teacher for approval.


	 STANDARD GUIDELINES FOR COMPUTER DEVICE USE IN ALL CLASSROOMS
· When you enter a new classroom, your computer device is to be closed until you are instructed to open it. 
· You may access websites, programs, and collaborate with classmates as instructed by your teacher.
· Computer devices are not to be open in the hallway or carried open.
	Failure to follow these standards may result in disciplinary action and/or loss of computer device privileges.

	Battery replacement will be up to the student’s family since it is a consumable item.
	[bookmark: _GoBack]Insurance is not available for Chromebooks.

	Unfortunately, accidents will happen.  
· Each student is responsible for accidental damage repair.
· Should a student cause damage to another student’s computer device that is not covered under the extended warranty, the student causing the damage is responsible for the cost of the repair.
	Insurance is not available for Chromebooks.




[bookmark: t9v5][bookmark: t9v50][bookmark: bai20][bookmark: jucn0]By signing here I agree that I have read, understood, and agree to follow the student responsibilities listed above.

__________________________	______________
Student signature				date



__________________________	______________
Parent signature				date
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