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MISSION
· Reaching, Teaching, Sharing the Gospel

MINISTRY VISION
1. SJLS exists as a Triune School (Families, Community, and Church/School) with three intrinsic values in mind…
· A firm foundation in Christ
· The highest quality education
· A desire to utilize each person’s gifts to glorify their Lord and Savior and to work with unity of purpose. 

CORE VALUES
· [image: http://thestartupgarage.com/wp-content/uploads/2010/09/cu-core-values3.gif?bb7ee4]Dedicated staff and families who are authentic to their Christian Faith
· Impacting Students Lives for the Future and Eternity
· Seeking opportunities to Connect People to Christ
· Christ-centered excellence in education
· Integrity: We are what we say we are
· People of God Growing in Faith and in Relationships with one another
· Living together with unity of purpose
· Equipping the Saints to be the Christian Leaders of Today and Tomorrow
· SJLS will not waiver on any of the above


VIVID DESCRIPTORS
· The students of SJLS care about one another; have a firm foundation in Christ from which to base future decisions; have a personal relationship with Jesus; and are taught by teachers who authentically model their faith
· Our teachers see themselves as Navigators who love to teach; grow in their skills; are innovative in their approach to education; understand the uniqueness of each child; hold students to the highest of educational standards; and guide them to be life-long learners and servant leaders in the world
· We intentionally connect our Day School Students and Families to Christ and to one another; we create a loving environment of which staff, students, and families alike love to be a part; and we look for opportunities to meet needs in our community
· SJLS will make great use of second and third source funding in order to keep the tuition affordable
· SJLS’s staff and families are so committed to the mission and vision of SJLS that they will support these ministries with their time, talents, and treasures and our congregation will see the fruits of the ministry and mission of the school
· SJLS will make great use of varying methods of communication to get its message and mission out into the community so that more young people and their families can be connected to the Lord and to each other.

CORE BELIEFS
· I believe that every attempt should be made to maintain the dignity of both the adult and the student.
· I believe that students should be guided and expected to solve the problems they create without making problems for anyone else.
· I believe the students should have the opportunity to tell their side of the story when consequences appear to be unfair.
· I believe that there should be a logical connection between misbehavior and resulting consequences in preparation for the real world.
[image: http://www.stjohnnottingham.org/yahoo_site_admin/assets/images/nlsa4color.333135641_std.jpg]ACCREDITATION AND PROFESSIONAL ASSOCIATIONS
· Accredited by National Lutheran Schools Accreditation (NLSA) 
· Approved by the State of Wisconsin

ADMISSION REQUIREMENTS & PROCEDURES
The school seeks students of average to above average academic ability and diverse social, economic and ethnic backgrounds and admits them to St. John’s Lutheran School for participation in its educational programs, financial programs, and school activities regardless of race, color, sex, ethnicity or national origin. We do, however; reserve the right to teach to our religious beliefs of The Lutheran Church-Missouri Synod (LCMS).

Admission Procedure
1. Fill out and return application forms complete with health records, test scores and transcripts from any schools attended previously.
1. Entrance tests are administered if needed.
1. Interview with principal.
1. Upon notice of acceptance, the registration fee is due within ten days to guarantee a place in the class.
1. Prior to entrance into an advanced grade level, an Educational Psychological Exam is required.
Age requirements:
1. All students entering grade one must be six years old on or before Sept. 1, of the year they are enrolled.
1. All students entering kindergarten must be five years old on or before Sept. 1, of the year they are enrolled. 
1. All students entering the 4-year old program must be four years old on or before Sept. 1, of the year they are enrolled.  This enrollment goes through Mayville School District.
1. All students entering the 3-year old program must be three years old on or before Sept. 1, of the year they are enrolled.

St. John’s Lutheran School normally adheres strictly to these minimum age guidelines. Exceptions require exceptional test scores or other evidence to insure that early admission is in the best interest of the child. There must also be unanimous agreement of the teacher, early childhood teachers (prior to grade 1), and the principal that early admission is best for the child. All applicants to the preschool must be toilet trained before starting school.
Priorities for Admission
1. [image: http://www.collegelifeplanning.com/files/admissions1.jpg]Children of members of St. John’s Lutheran Church.
1. Children enrolled the previous year.
1. Siblings of children enrolled the previous year.
1. Children of members of Missouri Synod Churches lacking schools.
1. Children of families with no church affiliation. 
1. Children of parents holding membership in Christian congregations, including ELCA Lutheran churches, not having schools.
1. Children of other Lutheran churches, Missouri Synod which do have schools
1. Attending children, not members of St. John’s Lutheran Church, shall not be removed from school to make room for a member’s child.








ATTENDANCE

Absence Due to Illness
· [image: http://www.daycaresdontcare.org/images/SickKid.gif]Parents are to call the school office before 7:50 a.m. when your child is absent. Homework missed when one is absent due to illness is to be made within the same number of days as the sickness lasted. Special circumstances will be considered, especially if the absence exceeded three days. 
· In the event of an absence, assignment sheets and homework may be picked up at the school office or sent home with a sibling. Please call the office by noon to request the materials. 
· A written excuse from a parent/guardian should be presented upon a student’s return. (Our software only allows us to record half day absences). A doctor’s note will be needed for students missing three or more consecutive days.  If no excuse, parents will be contacted.

Premeditated Absences 
· Family Vacations: While removing a student from school for a family vacation is discouraged, we understand that at times it is unavoidable. Two weeks written notice should be provided to the principal and all teachers involved. Students should get assignments early and have the assignments completed upon his/her return to school, unless other arrangements have been made. 
· Medical Appointments: If a doctor or dentist appointment must be made during the school day, the school office must be notified. Please try to make the appointment as near the beginning or end of the day as possible. 

Unexcused Absence
· Any absence not described above is unexcused, and no credit will be given for work missed. Excessive unexcused absences may lead to disciplinary action or loss of course credit or retention in grade.

Accumulated Absences
Students accumulating 20 or more absences, of any kind, are likely to have deficiencies in learning. Such cases are reviewed to determine the best course of action to remedy the problem. Options include, but are not limited to: 
· Makeup work done outside school in a structured program designed and monitored by the teacher, or teachers, involved;
· Extra assignments to cover classroom material missed;
· [image: http://profile.ak.fbcdn.net/hprofile-ak-snc4/50507_341875830275_1628825_n.jpg]A summer program; or
· Repeating a grade or course.

Sign Out Procedure 
· Leaving school prior to dismissal is discouraged. If it is necessary that a student leave early, a note indicating the reason is delivered to the teacher by 7:50 am. When the student leaves, the student must sign out in the office. 
· If a student leaves prior to 2:15 p.m., it will be noted as a half-day absence.



Tardiness
· Students will be considered tardy if they are not in their respective classrooms by 7:50 a.m. This includes all K-8 students. Students arriving after 8:30 a.m. will be considered ½ day absent. (Tardiness resulting from any school bus incident, such as bad weather or mechanical breakdown, does not require a written excuse or phone call. Students will not be considered tardy for a bus incident.)
· [image: http://faithhopeandpolitics.com/wp-content/uploads/2012/08/school-attendance.jpg]Tardiness from school is unacceptable. After 5 tardies, an after school detention will be issued. This will be done on a per quarter basis. Students will start “new” each quarter. Unexcused tardiness (no phone call or note stating the reason for the tardy) will result in the student serving 15 minutes after school or loss of lunch recess. The homeroom teacher will decide which consequence to use.
· 6 tardies will be counted as 1 day absent. 6th tardy will be changed to 1 day absent as Skyward allows.

Church and Sunday School Attendance
· St. John’s Lutheran is a Christian school, committed to promoting the growth of faith in Christ. To that end, the school urges students to attend their church and Sunday school. Church and Sunday School attendance is recorded weekly on the first day school is in session. If you do not have a church home, we welcome you to attend one of our services at St. John’s.

Volunteer Opportunities – Be a Part of Your Child’s Education
· St. John’s School and church have a number of opportunities for families to give their time. At school we have the following opportunities but are not limited to:
1. [image: http://madisoncollege.edu/files/users/wbessette/volunteer.jpg]Drivers for field trips
1. Classroom/teacher helpers for various projects
1. Athletic coaching
1. Athletic concessions
1. BMC member
1. PTL (Parent-Teacher League)
           7.          Hot lunch helper
                                                                      8.         See Volunteer Handbook
· Background checks are required for all volunteers who work 1 on 1 with students.

AWARDS
· Awards for academics, church and school attendance, athletics, etc. are awarded at the discretion of the principal and staff. Valedictorian and Salutatorian honors are recognized at our 8th Grade Graduation Service. These honors are based on academic grades of the total 7th grade year, plus the first three and one half quarters of the 8th grade year.

[image: http://www.heardcitizen.com/wp-content/uploads/2012/06/Honor.jpg]Honor Roll, High Honors, BUG, and Principal’s List 
· Beginning with grade 5, students achieving a 90%-92% with no grades lower than ‘C’ and no Unsatisfactory in conduct grades are placed on the Honor Roll. A percent of 93%-95% with no grades lower than ‘C’ and no Unsatisfactory in conduct grades is High Honors, and percentages of 96%-100% with no grades lower than ‘C’ and no Unsatisfactory in conduct grades is the Principal’s List. Honor Roll averages are calculated by averaging the grades in the core subjects – Religion, Science, Math, English, Reading, and Social Studies. Passing grades must be earned in all other classes to receive these honors.
· BUG (Brought Up Grades) Awards will be given to students who have significantly brought up: (1) 7% increase in core subject without a decrease of 7% or more in any other core subject area and/or (2.) 3% increase overall GPA. (3.) No failing/unsatisfactory grades in any core or noncore subjects.



8th Grade Valedictorian and Salutatorian
· Valedictorian: 8th grade student with the highest GPA in Grade 7 & Grade 8 (First 3.5 Quarters of 8th grade year.)
· Salutatorian: 8th grade student with the second highest GPA in Grade 7 & Grade 8 (First 3.5 Quarters of 8th grade year.) 

Perfect School Attendance
· 100% attendance is required to receive this award.
 (School Attendance must be perfect with no tardy.)

[image: http://www.d118.org/district/images/school-bus.jpg]      Exemplary Church Attendance
· 90% of all regular weekend worship services.  Church will include only regular worship experiences.

BUS TRANSPORTATION 
· Students living in areas served by the Mayville School District bus service may choose to be transported to our school. Individual parents must make arrangements with the Mayville School District for this service.
· Students living in areas not served by the Mayville School District needs to check if transportation is available. Lomira School District does service St. John’s, Mayville.

CLASS SIZE
· St. John's Lutheran School offers a low teacher to child ratio providing increased opportunity for individual attention. We strive not to exceed 18 students per teacher. However, in our upper grades we may combine for some subjects in order to create a better overall schedule for students and teachers.
[image: http://curriculum.pes.somersschools.org/modules/groups/homepagefiles/group_webpage/1492342-2118093-359.jpg]
CURRICULUM
Curriculum, Reports and Conferences 

Preschool 4K
· This program will be run using the public 4K curriculum from 8am-11:00 am. 
·  “Jesus Time” is offered at the end of specified class days at 11:00.  This is a parent option for the students to attend. Teacher provides information and schedule.

Grades K through 8 
· Our curriculum is dedicated to educating the whole child and incorporates National, State, and Faith Based Learner Outcomes. Our elementary program is academically oriented in that we stress the basics: religion, language arts, science, social studies, mathematics, and fine arts. The aim is to challenge each child to reach his or her maximum potential, thus preparing them for productive and effective lives of Christian leadership and service. Instruction in Christian doctrine, as drawn from Scripture, is central to the curriculum.
· Grades K through 4 are essentially organized as self-contained classes, taught by one teacher, except for possible adjunct instructors in Religion, music, and physical education, which are taught in addition to the core curriculum. 
Grades 5 through 8 are more departmentalized than the lower grades, reflecting the increasingly specialized nature of the teaching and learning taking place at this level.[image: http://oms.umn.edu/images/itbs_logos.gif]  

· Mid-term reports and report cards will be issued every quarter. In grades 1-8 parents may access student progress via the Skyward section on our school website.
· A Curriculum Summary is available on our web site at www.stjohnsmayville.com. 
· Teachers at all levels will make personal contact prior to school beginning. 
 

· SJLS writes its curriculum on a five-year cycle incorporating the latest National and State Learner Outcomes in conjunction with Faith Integrated Learner Outcomes.
· Criteria for Algebra 1 placement: Maintaining an “A” average in 7th grade math; scoring at the 11th grade level on the IOWA test; high individual test scores throughout the year; teacher recommendation and/or parent decision as staffing allows. 
· Please note: A parent may have a conference with a teacher any time you feel that one is needed, but call the office to arrange a time outside of regular school hours so adequate attention may be given to your concern. Phone conferences are also acceptable, but try not to call teachers at home, unless advised otherwise by the teacher.
· Neither teachers nor students will answer their cell phones during school hours. (7:10 a.m. – 2:45 p.m.) If you need to get a message to your child or his teacher, please call the school office.

DAY CARE
· As part of our ministry to families, we operate a year-round Day Care Center for infants through age 12. During the school year, care is offered for Kindergarten through age 12 through our Before and After School Programs. Contact the Day Care at 387-9962 or go to the Day Care section of our web site for more information.


DISCIPLINE POLICY
Love and Logic ~ a balance of love, mutual respect, limits and accountability designed to help kids become happy, self-controlled adults.
The Love in Love and Logic means that we love our kids so much that we are willing to set and enforce limits. This Love also means that we do so with sincere compassion and empathy.
The Logic in Love and Logic happens when we allow children to make decisions, make affordable mistakes and experience the natural or logical consequences. When we balance this with sincere empathy, they develop the following logic: The quality of my life depends on the quality of my choices.
With the loving, yet powerful tools of Love and Logic, we can help our children learn to make good choices and experience happy lives while maintaining their love and respect.

[image: http://www.pilgrimlutheran-westbend.org/img/lrose_stainedglass300.jpg]
The Christian Code of Honor
· The most important elements governing our behavior are God’s commands that we love Him above all things and that we love our neighbors as ourselves. If we obey these, we cannot fail to live decent, honorable lives and to accept responsibility for our actions. We will treat schoolmates, parents, and teachers with the loyalty, courtesy, consideration, and respect that all of us deserve as God’s creation. Remember this code applies to our behavior at all school activities, whether during or after school hours. We will remember that we represent Christ, our families, and this school wherever we are, and will act accordingly. We do not lie, cheat on tests or homework, or cut classes. We are on our honor to tell the truth, and to do what we say we will do, and to be where we say we will be. We accept responsibility for our actions. The ability to understand and act upon these principles varies with age and maturity, so there are different rules at different grade and age levels.

[image: http://cache.jezebel.com/assets/images/39/2011/10/respect1021.jpg]Disciplinary Actions and Procedures
1. SJLS follows a plan of discipline that rewards good behavior and provides consequences for unacceptable actions. You are FREE to CHOOSE, but you are NOT FREE from the CONSEQUENCE of your CHOICE. Details of procedure necessarily vary, given the range of ages at the school, but the entire institution holds the following as fundamental:
0. Trust/Respect the teacher
0. Respect others
0. Respect the property of others
0. Respect the teaching /learning process
All of the school’s rules, consequences, and rewards are driven by these principles. 

Grades 5 through 8 
· As the oldest, most mature students at St. John’s Lutheran, these classes have the most freedom and an increased independence, but also are charged with the most responsibility for their actions. Their classroom behavior must contribute to an atmosphere supporting learning. This means they are in class on time, have all their materials, and are ready to begin work when class starts. They do not interrupt the teacher or their classmates in any way. Disruptive actions and speech are avoided, and the rights, feelings, and property of others are respected.
· If students violate the classroom rules, they are subject to the following procedures:
[image: http://www.cals.ncsu.edu/course/ent425/tutorial/Communication/communicate.gif]


Communication Plan
· Communication is essential in maintaining a cooperative relationship between staff and parents. We need to trust one another so that we can do what is best for our children. We do not want to ‘surprise’ parents with a sudden behavioral issue. 
· Each teacher will follow the steps, but they each have freedom to handle situations their own way. The teachers are with the students all day, and will be able to use discretion as to when to move to issues 2 or 3. 
· The steps for tracking and communicating minor behavioral issues will proceed as follows:
1. Student will receive a verbal warning/reminder of the expected behavior. Teacher uses discretion at each step.
1. Student will have to fill out a Problem Solving Form from the teacher. A copy of this completed form will go to the parents, teacher, and principal. Teacher will notify parents via phone call or e-mail stating the behavior problem.  At that time, the teacher and parent(s) will develop a plan to help curb the behavior. The student will set up a meeting with the principal to discuss how to avoid the inappropriate behavior. 
1. Student, parents, teacher and principal will meet and discuss a behavioral plan that will help the child grow in his/her maturity and see how his/her actions are negatively affecting others. We want to be Christ-like examples. Action taken at this point will be determined by the principal. If the behavior is a major offense, then the minimum punishment will be a detention.

Bullying Policy 
· We consider bullying a major offense. There are two ways in which bullying takes place:
1. Physical – A student is physically threatened or attacked without provocation.
1. [image: http://www.powerofafriend.com/NBZ_Program_Overview_files/Power-NBZ.jpg]Verbal/Emotional – A student is verbally abused by name calling or put downs that are intended to hurt the student. This is not teasing. Teasing is when both sides can walk away without feeling hurt, knowing that what was said was meant to be ‘fun’. Our older students know the difference between teasing and verbally abusing someone. 
· Both ways are unacceptable, and will be treated on an individual basis. Nobody wants their child to be subject to this, or wants to see their child doing these things to others. We need to realize that our children are not perfect, and will at some point get ‘in trouble’. We believe that is where we as a Christian school and you as parents need to provide guidance for them to grow. WE HAVE TO CREATE A PARTNERSHIP!
· Any hint of bullying will be communicated to all parents of involved students. This communication does not always have to be a negative.
· Since bullying does not take place in the open, we will hold bystanders accountable. We have an educational curriculum set up to educate our students about bullying and how to respond.
· We will have an investigation process to determine what really happened, which may include one-on-one questioning. 
· In interest of fairness, we will hold all students involved accountable for what happened.
· Students are encouraged to report any type of behavior that resembles bullying, and we will address it immediately so that things do not escalate. 


Plagiarism
· Students will be educated on what plagiarism is and what it is not. They will be educated on how to quote items, and how to properly reference materials used during assignments.
· [image: http://www.ateneo.edu/soh/global/UserFiles/Image/20101116111143351_plagiarism.jpg]Here is the progression for students who plagiarize for any and all types of writing assignments:
1. Students are warned and parents will be notified. Students will be required to redo the assignment without plagiarism and will earn 75% of the grade that they receive.
1. Students and parents are notified. Students will be required to redo the assignment without plagiarism and will earn 50% of the grade that they receive. 
1. Students and parents will be notified again. Students will be required to redo the assignment without plagiarism, but will lose all credit.

Detentions 
· Detentions are served at the choice of the teacher or before/after school and take precedence over other activities. A detention slip or email will be sent home to be signed/replied by parents prior to the serving of the detention. 
· Three (3) detentions in any one quarter will result in an in-school suspension for one day. The matter will be brought to the BMC at this time. 
· During detentions, students may perform/participate in a school service project. 

Major Offenses
· Major offenses will be brought directly to the principal’s attention. In such cases, one’s parents are notified and the facts discussed with them. Normal warnings will not be given in these cases, and the minimum punishment will be a detention. All parties are notified in writing of the action taken.
[image:  Cross Mobile Wallpaper]Major Offenses include, but are not limited to: 
1. Stealing
1. Defacing or destroying school property or the property of others, including technology devices.
1. Skipping classes
1. Leaving the property without permission or under false pretenses*
1. Fighting
1. Cheating
1. Use of obscene, vulgar, or profane language 
1. Use, sale, or distribution of drugs, alcohol or tobacco *
1. Possession of a weapon of any kind **
*Suspension is mandatory, and expulsion highly probable 
· Suspensions are of two types - “in house” and out of school. Either kind will require school work to be completed, but 
· student will only earn 80% of grade received.
    **Expulsion is mandatory and immediate

Grievance Procedures 
If a parent is concerned about a situation at school, the following procedure must be followed:
1. Speak with the teacher involved.
1. If the issue is not resolved, speak to the teacher a second time.
1. If necessary, speak to the principal.
1. If still dissatisfied, speak to the pastor and bring it to the attention of the Board of Ministry to Children. Such an appeal must be written, and addressed to the chairperson. The decision of the BMC is final.
At every stage of the process, we follow the guidelines set by Matthew 5 and Matthew 18. Note: Please make appointments for conferences so that full attention can be given to your concerns.


Consequence for Consistent Academic Offenses 
[image: http://www.champaignschools.org/staffwebsites/christma/images/major%20assignments.jpg]
Late/Missing/Incomplete Work Policy 
Late, missing, and incomplete assignments have a direct link to the grade earned by      a student.  As a means of curbing late, incomplete, and missing work; students will be tracked in a way that aligns with our school’s Love & Logic philosophy.  Each quarter students will be given Late Passes for core classes and non-core classes which will need to be attached to a late assignment in order to receive a grade. Until the paper (with the Late Pass attached) is turned in to the teacher and graded; it will be recorded as a 0. If a student uses all the allocated Late Passes they have been given in a quarter, they are still responsible for the assignment with the grade no lower than 50%. Each student will get 2 Late Passes per quarter for each of the core classes with 2 Late Passes total for non-core classes. Once Late Passes have been used, the student is still expected to successfully complete the assignment with a grade no lower than 50%.
As teachers, we encourage all work to be completed and turned in on time, but we feel that the Late Passes do allow for some grace as our middle school students transition to become independent high school students. 
Many students may never use a Last Pass and we will celebrate that.  We will encourage all late and missing work to be turned in promptly but the cut-off for accepting late papers will be the grading periods at the end of quarter.  Students are responsible for their individual Late Passes which will be stapled into their planners. Teachers may use their discretion on individual situations via the principal.  
DRESS CODE
· We, as Christians, are expected to follow the direction of Scripture in all that we do. In every aspect of our lives we are to represent Christ. The manner of dress at St. John’s is expected to reflect our Christian values. It is to be modest attire, not drawing attention to one’s self and it needs to be safe in the school environment.
· The following standards reflect the intent of the dress code and will be used to determine whether the student is in accord with the dress code.

1. All student attire should fit properly. Clothes should not be excessively long, baggy, or tight. No spaghetti strapped or razor back shirts will be allowed.  Well fitted sleeveless shirts with appropriate, modest covering allowed.  All undergarments need to be completely covered. 
1. Modesty in all manner of dress is of the utmost importance. No person’s dignity should ever be compromised in our school. This includes sitting in a classroom, participating in physical education, and recess. No undergarments should be seen at any time.
1. All girls wearing leggings need to have long enough tops to reach to their thighs. If shirts are too short, a t-shirt will be provided by the teacher or principal. 
1. Students may wear sandals; no socks are required with them. Students in grades PK-4 may wear sandals that are open toed, but they must have a strap around the back to keep them on the feet. Students in grades 5-8 may wear sandals without “backs.” When wearing sandals to school, all students must bring an extra pair of shoes if they wish to participate in recess and lunch breaks outside. Students will not be permitted to participate in games or activities for safety reasons.
1. When shorts, skirts, or skorts are worn, the length must cover mid-thigh to fingertip length. Teachers will use discretion with length of shorts, skirts and skorts.
1. Jeans with “holes” may be worn. HOWEVER, “holes” need to be below fingertip/hip length. Holes in jeans at the knee that are larger than the size of a half dollar will not be acceptable. Leggings are strongly suggested to be worn under the jeans with holes. Students will be asked to change their attire.
1. Student’s attire can be creative and individual, but it must not be offensive or promote values that Holy Scripture would consider questionable.
1. Shoes/sandals/flip-flops must stay on feet at all times, unless students are changing shoes. Teacher’s discretion will be used for ‘special occasions’. 
1. All students will be expected to participate in outside recess/activities daily regardless of dress. No special “inside privileges” will be given. EX: It is 10 degrees outside, the student wears only a sweatshirt to school, (s)he will go outside with the class. 
1. Hair color is to be a natural color.

Teacher discretion will be used in determining the above guidelines for students.
[image: http://dorothydalton.files.wordpress.com/2012/06/dress-down.jpg]
· Articles of clothing that do not reflect these statements will not be allowed at St. John’s. Students who do not follow the dress code will receive the following consequences.
First Offense: The student will be asked not to wear the clothing again to school and will be required to wear something over it.
Second Offense: The student will be asked to call a parent and receive another outfit more appropriate for the school day. The student will remain in the office until new attire is provided.
Third Offense: The second offense consequence will be repeated. In additional, the student will receive a detention and proceed into the school discipline plan. Continued offenses will follow the school discipline policy and this guideline.


[image: http://law.marquette.edu/facultyblog/wp-content/uploads/2008/12/sports1.jpg]ELIGIBILITY

Participation in extra-curricular activities is a privilege to students who maintain satisfactory academic progress according to our eligibility requirements. Student athletes are expected to maintain Christian standards in word and deed during competition, practice, and school life. Eligibility is based on academic performance and a Christian lifestyle and behavior in the school, church, and community.

Eligibility Requirements
[bookmark: _GoBack]Any student whose grade point average for any quarter or mid-quarter is below 73% or who receives lower than 66% in any core subject* for any quarter or mid-quarter grade will be ineligible for all extra-curricular activities beginning at the time report cards or mid-quarter reports are distributed. After 1 calendar week of ineligibility, if the student’s grades have been raised to the eligibility level, (s)he will be eligible for practice and participation. (Example: Report card comes out end of day on Wednesday. Ineligibility starts on Thursday. The week will include Thursday, Friday, Saturday, Sunday, Monday, Tuesday, Wednesday.) If grade is not raised, ineligibility will continue until that grade meets the above requirements. Any student who receives an incomplete at the end of a quarter or mid-quarter in any subject will be ineligible for all extra-curricular activities from the time report cards or mid-quarter reports are distributed until the Athletic Director and Principal have been notified by the teacher that the work has been completed satisfactorily. 
This policy includes all four grading periods. Fourth quarter grades affect eligibility for the first quarter of the next year. 

While ineligible, the student will not attend and participate in practices. They may not in any way dress, participate, or compete in actual games or performance but will sit with their team in dress clothes.  

The ineligibility notice given to the student is expected to be returned to the Principal, within 3 days after the grades have been issued with all appropriate signatures, regardless of circumstances. Should the form be late, the parents will be contacted by email in regards to the athlete’s ineligibility with the form to be signed attached.

*Core subjects are Religion/Confirmation, Reading, English, Math, Social Studies and Science.

EMERGENCY SITUATIONS

Fire
· Alarm will sound a continuous blast on the horns. Students will exit the building, following the posted primary or secondary routes.  Students will be led to a spot at least 100 feet from the building. Teachers will take roll to determine that all children are out safely. The principal, or his/her designee, will go to the front of the property to direct arriving emergency units. Students will remain at their designated location until the all-clear is given.
[image: http://www.brucebucks.com/wp-content/uploads/2010/11/emergency-fund-2.jpg]
Bomb Threat
· Upon receiving a bomb threat, whether by phone, or other means, the recipient will report the fact to the office. The office will initiate the alarm and call the police bomb squad, and will be followed by verbal instructions from the principal, the administrative assistant, or the pastor. Evacuation procedure is similar to that of a fire, except students are moved off the campus to a designated assembly area. The bomb squad will conduct the search for the alleged bomb. All clear: same as fire procedure.

Gas Leak
· If the smell of gas is detected, DO NOT OPERATE LIGHT SWITCHES, but evacuate the area and report the leak to the office immediately. The office will announce the need to evacuate and then call the fire department and the gas company (Alliant Energy) in that order. Alarm signal: by phone system. Evacuation: same as bomb threat. All clear: same as fire procedure.

Tornado Warning
· If the area is under Tornado Watch conditions, teachers will be made aware of this fact so as to be alert to the sounding of a warning. If a tornado is sighted, the public sirens will sound and students will immediately proceed to their pre-determined locations. Care has been taken that children are not placed in proximity to glass windows or doors, and that they take steps to protect their faces with clothing or books. All clear: same as fire procedure. 

Dismissal of Students/Childcare Facility Closures Due to Pandemic
· Decisions regarding dismissal of student/facility closure will be on a case by case basis as determined by local school and health officials, taking into account the local epidemic characterizations in the community. 

Intruder Procedure
· Lockdown procedures are in place.  Once the situation has been alleviated, parent(s) will be required to sign out his/her child with the homeroom teacher.  Please bring identification along, as you may be required to show it.


EXTRA CURRICULAR ACTIVITIES
· [image: http://www.localwin.com/julie/system/files/lu1/extracurricular_activities.jpg]St. John's Lutheran School students in grades five through eight (possibly grade four as well) participate in interscholastic sports with other Lutheran Schools in the following sports: volleyball, soccer, basketball, cross country, track and field and softball. Spirit squad is available for students in grades 3-8.  Participation in these events is based on student interest.
· Students who attend St. John's are not allowed to participate in public school sports if St. John's offers the sport during the school year.
· A physical exam good for 2 years is required to participate in all athletic activities. A sports fee is collected from all participants, along with the consent form packet. The students must maintain an academic level of “C” or ineligibility will be instituted. (See Eligibility)
· Other activities may occur throughout the school year. The Board of Ministry to Children will approve these activities in advance.
· All coaches will be required to submit to a background check.

FEES
· Please contact the school office or view the admission section of our web site for financial policies.

REGISTRATION FEE
· [image: http://www.damoclesdesigns.com/wordpress/wp-content/uploads/2010/04/dollar-sign.jpg]Upon registering, each family must pay 10% of their tuition. Tuition covers the cost of the pupil's workbooks, textbook rental, art supplies, periodicals, and other consumable materials along with technology and some student activities.
· There is also a separate yearly Athletic Fee to be paid if the student participates in any sport.

COST OF CHRISTIAN EDUCATION
· Lutheran Schools operate under the direction of a congregational ministry. St. John's Lutheran Church is the sole congregation that operates St. John's Lutheran School. The projected cost for the school year is over $6,000.00 per pupil in grades K though 8. Tuition and fees only cover approximately 20% of the cost per pupil. The additional funds are supplied by St. John’s Lutheran Church and through second source funding (grants and certain fundraisers). Please keep our congregation in your prayers and support our fundraising efforts so our tuition can continue to remain affordable.

LATE FEES
· Should tuition not be received in a timely manner, the Board of Ministry to Children will review the accounts of those families. The Board may recommend that the student not be allowed to attend classes until all fees have been paid, or proper and fitting arrangements have been made to collect delinquent fees.
· Students who have outstanding balances from the previous school year will not be eligible for enrollment in the following school year, or any subsequent year. Student accounts will have a lien placed upon all records until all balances are paid in full. 



FINANCIAL ASSISTANCE POLICY
· [image: http://t2.gstatic.com/images?q=tbn:ANd9GcTAoAQEXclSJ9Z9BEUoailiLY-hdRKxrWT_Ca2SycpoLxacK2w2PyvKq61w]St. John's Lutheran School will provide financial assistance for those families who have limited financial resources and desire their children to have a Lutheran Christian Education. Applications can be picked up at the office and should be submitted to the principal by April 1. The principal will review all applications and recommend financial assistance grants to the Board of Ministry to Children for approval or denial. If your home church is not St. John’s, we encourage you to ask your congregation for any financial assistance. Our school board members have letters written to assist you, and are willing to go with you to your pastor or council. All applications and grant recipient information will remain confidential.
· SJLS is also a member of the Wisconsin Parental Choice Program. Please go online to WI DPI, WPCP, or talk to the principal to learn more about qualifications.

FIELD TRIPS
· Special trips may be planned by the teachers and will be announced ahead of the trip date. Parents will be asked to sign a permission slip for any trip taken. Parents who drive for field trips need to give the office a copy of their driver’s license and insurance card and a current background check. Siblings are not allowed to attend field trips.

FUNDRAISING ACTIVITIES
· At times, students may be requested to participate in fundraising activities to help fund special trips or activities. The Board of Ministry to Children must approve all fundraising. To initiate a fundraiser, submit a request to the principal’s office for submission to the BMC. For student safety, we do not encourage door-to-door selling techniques. 

[image: http://www.lanzbom.org/rep_card1.jpg]GRADING SYSTEM
· The following percentage and letter grade system is used in all classrooms and subjects:

100 - 94 = A			72 - 66 = D
  93 - 84 = B                                65 -   0 = F
  83 - 73 = C 	

HEALTH 
· The classroom teacher or the school office will treat minor injuries and accidents. 
· Other accidents or injuries that are considered to be of a more serious nature will receive first aid treatment from the school staff. The parent will be notified and if necessary the EMS will be called to assist. Should non-emergency treatment be needed the parent is expected to provide care and transportation for the student. If the parents are not available, the emergency care individual on the student’s information sheet will be contacted. The school staff shall complete an accident/injury report.
· Wisconsin Law and the regulations of the Dodge County health departments require that new students enrolling in or transferring to St. John’s Lutheran School must present complete health records which include:
1. Current immunization records (signed by health care provider) 
1. Current hearing and vision test results [image: http://ihccdanville.org/wp-content/uploads/2011/10/redhearthealthscreening.jpg]Students whose health records are incomplete or missing may not attend school. 

Health Screenings
· STATE LAW REQUIRES that students in certain grades be screened for defects in hearing and vision. Your doctor may do the tests and include the results on your health record sheet. The school will also provide a service for vision screening at school at no cost.  This is done by parent volunteers.



Diseases (Contagious)
· Children with contagious diseases and infections should be kept at home until the doctor releases them to return to school. Under no conditions should children with a fever be sent to school. Children must be fever free for 24 hours. Children with head lice will not be permitted to return to school until all nits are removed.

Dispensing of Medicine 
· [image: http://co.union.nc.us/Portals/0/PublicInformation/UnionUpdate/2011/UU_03-22-11_files/117.gif]ALL MEDICATION THAT A CHILD TAKES MUST BE BROUGHT FROM HOME. This would include aspirin. All medication should be in its original container and brought to the office with a completed “Medication Authorization” form. The student should report to the office at medication time and office staff will administer medication. A “Medication Authorization” form  is sent home with each student at Open House.  Additional forms can be picked up in the office.   Please remember to refer to it when sending any type of medications to school with your child.

Allergies and Medication
· Parents of students who have an allergic medical condition must report this condition to the classroom teacher and the school office. Parents of students who have other medical conditions that require medication must report these conditions also.

Alcohol, Tobacco, & Other Drugs
· St. John’s Lutheran School strives to provide an environment free of drugs, including alcohol and tobacco. There is, therefore, an emphasis on preventing use of these materials by providing accurate information about them to students and parents.
· While the school will do what it reasonably can to help individuals with substance abuse problems, the safety of the greater number must be of prime concern, so the applicable policy is: 
· Any student involved in the use, sale, or distribution of drugs (including alcohol and tobacco) on campus, or at school sponsored functions, is subject to one of the following:

1. Suspension with professional counseling required before readmission can be considered.
1. Expulsion 

The Principal and the Board of Ministry to Children will consider the facts of each case to determine which disciplinary action is taken. 
[image: http://freepages.genealogy.rootsweb.ancestry.com/~monajo/nah/church/stjnmay.jpg]


HISTORY
· St. John's Lutheran School, 520 Bridge Street, Mayville, Wisconsin is owned and operated by St. John's Evangelical Lutheran Church, Mayville, and is a member of the Lutheran Church Missouri Synod.
· The history of the school dates back to 1892 when Pastor Wilhelm organized the school of 64 children. The school met in the same building in which the worship services were held for the congregation, an old public school building purchased by the congregation in 1860.
· The first parochial day school teacher was called in 1903. The first school building was erected in 1905. A new building was built in 1957 consisting of six classrooms, offices, storage areas, and gymnasium. In 1984 a large playground was added to the facility. Due to the increase in enrollment the building was remodeled, adding a gymnasium, library, kitchen, and classroom space in 1986.



HOMEWORK
· Homework is a positive and necessary aspect of St. John’s educational program, although the amount and complexity varies with class and age levels.   General “Rule of Homework” equals 10 minutes per grade level should be expected.
· Completion of such work is absolutely essential to academic success, and parents are encouraged to assist teachers by checking to see that it is completed. Students who persist in failing to do or turn in assignments are subject to a range of consequences, including docked grades, detention, or compulsory after school study hall. 
[image: http://www.fcps.edu/BrookfieldES/Images/school%20bell.gif]
HOURS OF OPERATION
School Hours
Before School Care 	  6:00 a.m. –  7:40 a.m. (Monday – Friday) 
Pre-Kindergarten 4 		  8:00 a.m. –  11:00 a.m. (Monday – Friday)
			              11:00 a.m. – 11:20 a.m.: Jesus Time for K4 AM students
Kindergarten – Grade 8 	  7:50 a.m. –   2:55 p.m. (Monday – Friday) 
After School Care 		  2:55 p.m. –   6:00 p.m. (Monday – Friday)
      School Office Hours 	  7:00 a.m. –   3:00 p.m. (Monday – Friday)

· Students WILL BE MONITORED BY STAFF MEMBERS beginning at 7:30 a.m. (STUDENTS SHOULD NOT ARRIVE UNTIL 7:30).The doors to the school building are opened for students at 7:40 a.m. When students are allowed to enter the building they should go directly to their classroom. All students shall remain on premises during the school day unless permission is received for a school-sponsored function, or unless removed by parent or guardian for purpose of illness or appointment.
· All students in K-8 will be dismissed at 2:50 p.m. Students are expected to leave the school grounds immediately upon dismissal. Any student remaining on the school grounds at 3:10 pm will be taken to the day care.

INCLEMENT WEATHER/SCHOOL CLOSURE
· In the event of severe weather St. John's will be closed when the Mayville Public Schools are closed. 
· An All School Email with closing/delay information will be sent out to all school families. 
· This information will be broadcast over the following stations or channels. 

WBEV (1430AM) 	WXRO (95.3FM)                 WISN TV Channel 12
WFON (107FM)             WTMJ TV Channel 4 
WMDC (98.7FM) 	FOX TV Channel 6

*There may be occasion when St. John's may elect to close when the public school does not close. An all-school email will be sent in the case of closings or delays. Please listen and watch for announcements.


INSURANCE
· The school does not have a policy to cover pupil accidents or injuries. Parents are encouraged to seek coverage through an independent source of insurance.
[image: http://www.eriesd.org/homelinks/menus/school_lunch_1.gif]
LUNCH/SNACK
· Hot lunch is available for our students on a daily basis at a reasonable fee. Students may apply for assistance for this program through the federal hot lunch program. Milk is served as part of the hot lunch meal. 
· Milk for snacks or cold lunch must be purchased on a separate milk card through the school office.
· A morning snack break may be offered to the class at the direction of the teacher. The morning snack is intended to be a nutritious supplement to the day. Please make every effort to provide a morning snack that meets this criterion.
· Please see St. John’s Lutheran School Unpaid Meal Charge Policy on pages 23 & 24 of this hand book. Affective 8/2017.

MILESTONES AND TRADITIONS
1. 3rd Grade Bibles:  Our third graders are given their first Bible to be used here at school in their daily classroom/confirmation instruction.  The Bibles are given as a gift from the school to each third grade student.  A special presentation is made to each third grade student every September on Christian Education Weekend.
2. 8th Grade Washington D. C. Trip:  Each spring the 8th grade class, along with their teacher chaperone and accompanying parents, travel to the Washington, D. C. area for a 4 day “field trip.”  In the past students have made the trip by bus, but lately have flown to the DC area in order to see all the sights!  For some, it is their first time flying!  Students “fund raise” for an entire year to raise money for the trip.  Students sell mums in the fall, wreaths at Christmas, man food stands...you name it, they do it!  The fund raising ideas are decided on by the 8th grade parents and students. Many are well established and people look forward to them. The trip is not all fun and games, as the class is expected to fill and complete a booklet on their Washington D.C. trip.  Classmates who do not accompany the rest of the class to D.C. are expected to attend school and complete specific projects.
3. Chapel Partners/Families:  SJLS students participate in all school chapels on Wednesday mornings. Students are assigned to a chapel family along with a chapel partner at the start of each school year.  
Families consist of students in grades K-8.  Within that family group are chapel partners, made up of an older student from grades 4-8 (depending on student numbers) with a younger student from grades K-3/4.  Many times students will exchange a birthday card, Valentine’s day card, or even remember your partner with a small Christmas gift. This is common, but not mandatory.
4. Cut-Out Cookie Sale:  A Christmas Cut-Out Cookie Sale is conducted each November by a few of our moms!  It is a great way for our busy moms to get part of their Christmas baking needs done!  Profits are designated to a special school project each year.
5. Merry Basket Project:  St. John’s School sponsors their Merry Basket Project each December.  Students and congregation families alike have been sharing this ministry for 25+ years!  All students in K4 through grade 8 help prepare baskets for senior members (age 65+) of our congregation and any other seasoned individuals that need a holiday boost!  Cookies are baked and decorated by grades K4-4. Chex Mix is prepared and boxes decorated by our 5-6 grade students. Chapel families color special cards and make crafts.  Grades 7-8 share holiday cheer as they deliver the baskets.  Each December 150+ baskets are delivered!  It should be noted that Merry Baskets would not be possible without the total support of our school and church families.  Contributions of cereal, butter, seasoning, fruit, and other goodies are all donated by our families!
6. National Lutheran School Week (NLSW):  The first week of March is celebrated as National Lutheran Schools Week.  Teachers plan special activities throughout the week for students to enjoy.  During the third week in January, SJ students join with 4 other area Lutheran schools on a rotating basis for a chapel service and activity.  Many fun and “out of the box” activities are scheduled for students, but don’t worry, classes are still held!
7. Operation Christmas Child:  Mr. Mageski, our first grade teacher, organizes this mission project.  Weekly donations of various supplies are collected to fill boxes for needy children overseas.  Small toys, hats, mittens, socks, hygiene projects, and school supplies are donated by school families.  A “Packing Party” is held in late November to pack individual boxes for the children.  This ministry could not happen without the awesome support of our school and church families.
8. Outdoor Education:  Each fall, students in grades 7-8 travel to Camp Timber-lee Christian Center near East Troy for 3 days/2 nights of team building, educational activities, and just plain old fun and fellowship.  They are accompanied by teacher and parent chaperones.  At this time, students hold a “Tree Sale” and car wash-brat fry the first Saturday in May to raise funds to offset the cost of this camp experience.  Parent chaperones pay for a portion of their stay at Camp Timber-lee.
9. Pizza Sale (School Wide):  St. John’s holds a school wide Pizza Sale each spring.  All students/ families are expected to participate.  This is the only school-wide fundraiser that we ask all families to participate in.  Profits from the sale of these homemade delicious pizzas are used to support school curriculum expenses.  The Saturday of the sale is considered “Pizza Making Day!”  Fellowship is a bound! This is also a great way for families to pick up volunteer working hours!
10. PTL: (Parent Teacher League) What a wonderful, fun group of parents we have participating in this group.  They meet the second Wednesday of each month.  Many activities are PTL sponsored; Valentine’s Day Talent Show and Dinner, Audubon Days Float, and a Trap Shoot/Fish Fry coming up in June.  The PTL remembers students with treats on National Cupcake Day, and Apple Cider Day, and Candy Cane Day, to name just a few.  All parents are encouraged to attend a meeting!
11. Rummage Sale:  Each Spring St. John’s holds an area wide rummage sale.  St. John’s sale is famous and brings rummagers in from far and near!  The sale is always held the week after Easter, Thursday through Saturday morning.  Congregation and School families contribute items to the rummage sale.  Rummage sale time is always a good time to clean out your closets and garage!  School parents are encouraged to sign up for a shift or two to work.  A portion of the profits benefit a school project.
12. Scrip:  Families at St. John’s School have the opportunity to utilize our “Scrip Program” to help offset school tuition fees each year.  Families purchase Scrip (gift cards and certificates for everyday use like groceries, gas, clothing, and fast food) here at school or from church for face value.  A percentage of Scrip bought goes back to the family.  We retain 10% of your Scrip rebates received for an administrative fee.  The 90% remaining can be split however you choose between church, tuition, or cash back.  Families in K3 and K4 may start using the Scrip Program to generate funds to be used once the student enters Kindergarten.
13. Spelling Bee:  Students in grades 3-8 can qualify for the annual Rock River Spelling Bee every March.  Individual classroom spelling bees are held to fill-out rosters for the following divisions:  GRADES 3-4, GRADES 5-6, and GRADES 7-8.  Rock River member schools alternate host sites for the annual spelling bee.
14. Sports at St. John’s:  Students in grades 5-8 may participate in all sports.  Students in grade 4 are possible participants depending on team numbers.  Students in grades 3-8 are welcome to be part of St. John’s Spirit Squad.
Fall Sports include volleyball and soccer; winter sports include basketball and spirit squad; and in the spring, students have the opportunity to participate in co-ed softball.
15. Student Council: Student Council is open for students in grades 5-8 to join!  Students meet monthly to schedule special days and do various tasks, Each Valentine’s Day the Student Council sponsors a “Sucker Sale.”  Students may purchase suckers for their favorite Valentine’s!  At the end of each school year a special “field trip” is planned for only the student council members to enjoy!
16. Youth Group: The group is separated by grades 5-6 and 7-8.  Various activities are planned for each meeting night, along with a Bible study. Watch EAGLE Newsletter for meeting details.

MUSIC
· St. John's Lutheran School offers the opportunity for music participation through its classroom music classes and elective (bell) choir. Music is also available to St. John’s students through the public school band opportunities. The public school will provide updates and grades for band students’ progress.
· Grade 5 – 8 Music:  Students in grades 5 – 8 are part of St. John’s upper grade choir. This choir will be meet intermittently during the school day throughout the school year. Students in these grades will be singing in church about once a month. A schedule of singing dates for the present school year will be given to parents. A music participation grade will be given to students every quarter. Upper grade students are strongly encouraged to attend the church services of scheduled singing dates.  Students who are unable to attend a particular singing date must provide a parent handwritten note or email for the music director no later than a week before the scheduled singing date.  Last minute emails and texts will not be accepted.  
· Elective bell choir playing in church minimum 1x per quarter.
· Students are strongly expected to participate when their class sings in church.

NON-DISCRIMINATORY POLICY
· St. John Lutheran School admits students of any race, color, nationality, religion, creed or ethnic origin to all rights, privileges, programs and activities generally accorded or made available to students at the school. It does not discriminate on the basis of race, color, nationality, religion, creed or ethnic origin in administration of its educational policies and athletic and other school administered programs.
· We do reserve the right to teach according to our religious beliefs.


PARENT INVOLVEMENT
· [image: http://www.worth.k12.ga.us/userfiles/2/parent%20involvement.gif]Parents at St. John’s Lutheran School are active participants in the life of the school. Many volunteer as coaches in our extensive sports program, many drive and help chaperone field trips, and many help in the gym with concessions. 
· Parents also volunteer as classroom assistants, read to children, and help with student functions such as graduation and awards ceremonies.
· Parents are invited to eat lunch with their children occasionally, or to pay brief visits to classes. In either case, arrangements should be made in advance and kept to a minimum to avoid disrupting the normal flow of classes or drawing undue attention to the children. If you have questions about this issue, please see the principal. 
· PTL (Parent-Teacher League) All parents are invited and urged to be active in PTL activities. PTL has been active in fund-raising for school projects, has been a tremendous support for our teachers, and has coordinated many parent activities.
· All school families are expected to volunteer a minimum of 10 hours per school year to aid in keeping tuition costs affordable.


PTL (Parent-Teacher League)  
The purpose of PTL (Parent-Teacher League) will be to provide parents, staff members, students, and congregational members opportunities to grow in relationships, in service, and in their faith walk in conjunction with our mission of Reaching, Teaching, and Sharing the Gospel.

The PTL Committee is charged with setting an annual  agenda of events for the families of SJLS along with a major annual fundraiser.  The teachers are expected to support the endeavors and activities of this organization.  Various events are sponsored throughout the year.
Membership in PTL shall be open to any member or teacher of St. John’s Lutheran School.

PTL is accountable directly to the Board of Ministry to Children through the BMC liaison and the principal, and works to create opportunities for our families to come together to grow relationally and spiritually.
[image: http://www.northeastern.edu/conferences/images/CarParkingSign.jpg]PARKING AND PICK-UP
· For safety concerns no parking or student pick-up will be allowed on the south side of Bridge Street. Should the north side of the street be completely occupied, please wait in the Muzzy Street parking lot for a vacant place.
· Students need to wait to be escorted across the street by an adult.
· Vehicles are not allowed to enter the blacktopped lower parking lot between the hours of 7:00 am - 3:10 pm when the gate is closed. This also includes day care parents. 

PUBLIC AFFAIRS
· In order to maintain and enhance our mission work to the community, St. John's Lutheran School authorizes publicity and press releases regarding projects, special events, sports, etc. to newspaper, radio and our Internet site. These may include pictures and names of students. If you should desire/choose not to have your child in these publicity events, make certain you indicate that on your enrollment contract.
[image: http://mrbernia.files.wordpress.com/2011/11/report-card.jpg]REPORT CARDS
· Grading periods are divided into four quarters of nine weeks each. Graded report cards will be issued following each quarter. If, at any time, you have a question concerning your child's progress, please feel free to contact your child's teacher. You can also track your child’s progress by monitoring our web-based grading system with your personal Skyward access. 
· Parent-Teacher Conferences will be offered twice during the school year.
· Midterm grades are issued in grades K-8 each quarter.

RETENTION
· Students at St. John’s Lutheran School are expected to earn passing grades in all subjects to be promoted to the next grade level. Students who do not achieve at the expected level may be considered for retention, or remedial summer school attendance.
· Guidelines for retention and remediation are as follows: 
· Students who earn failing grades in any subject area over a period of four consecutive quarters may be recommended to the school’s administration (principal and Board of Ministry to Children) for remedial summer school. 
· Students who earn failing average grades, over four consecutive quarters, in 2 or more subject areas may be recommended to the school’s administration for remedial summer school, or possible retention.
· Students who earn failing average grades across the curriculum will be recommended for retention to the school’s administration.
· Other factors may also be considered in retaining a student.

Deadlines and Parent Notification
· Parents should be made aware of the student’s academic progress as soon as possible. Opportunities are provided for the parents to have an understanding of the student’s work through assignment books, Skyward, midterm reports, weekly middle school extra-curricular ineligibility reports, report cards and parent/teacher conferences.


[image: http://t1.gstatic.com/images?q=tbn:ANd9GcQ4dLbdme-VPGNPvguTsMjH6UpXvmfa1yJhFzxN-dtG9flYXqh-2-8uJdoLfA]SCHOOL BOARD (Board of Ministry to Children)
· The purpose of the BMC is to ensure the foundation, focus, and future of St. John’s Lutheran School. The foundation of this ministry is Christ alone. The focus is ministry to families through high-quality, Christ-centered education in a loving, nurturing environment. The academic programs must be high quality and challenging to attract and develop excellent students. The school will also work hard to be an inclusive school. It will attract students with diverse backgrounds. We will not discriminate on the basis of race, color, and national or ethnic origin. We will keep our tuition affordable in order to serve a wide range of students.
· The future is continual improvement. The BMC, through faith, prayer and careful supervision of the school administration, will ensure a ministry that meets the congregation’s goals, is financially sound, and remains affordable. All BMC meetings, with the exception of closed meetings, are open to the public.

SUMMER SCHOOL
· Remedial summer school is available through Mayville School District. The teachers at St. John's Lutheran School will recommend that students attend summer school when they feel a child will benefit. Teachers will advise summer school staff of individual remedial needs of students they recommend. Parents are also encouraged to examine the summer school program and send their students for enrichment or interest classes. 

[image: http://im.rediff.com/money/2011/may/27inter3.jpg]TECHNOLOGY / DEVICE / INTERNET USE
· Students will be using technology devices and the internet within their normal school day both in their individual classrooms and the media center. 
· All students will be required to sign an Acceptable Use Agreement which outlines procedures that must be followed for personal protection, school protection, and proper care of technological equipment.
· Tech Safe Policies along with Digital Discipleship will be instructed by teachers.


TECHNOLOGY DEVICES (PERSONAL) 
· Except for EMERGENCIES, children will not use the school telephone or receive calls. Arrangements for transportation, school activities, lunch, etc., should be made prior to coming to school. 
· Student cell phones may not be used or turned on during the school day. 
· The homeroom teacher will decide where the student should keep the silenced cell phone during school hours. (In the locker or in the classroom at an assigned place by the teacher.) 
· The student will be allowed to check for any transportation changes left on the cell phone while packing up at the end of the school day. 
· Should a student be caught using a cell phone, music game devices, etc. during the school day, the device will be confiscated, and turned in to the principal.  A parent will need to make arrangements to pick up the device.
· Any emergency contact for the student should be made through the school office. The student will not check messages and/or texts before 2:45 daily.

TESTING
Standardized national tests are administered annually. These are used for school curriculum assessment and individual student progress tracking. They are not utilized in determining grading or grade level placement.

VISITATION OF CLASSROOMS
· Parents and grandparents are invited to visit the classroom for “Parent’s Day” and “Grandparent’s Day.” You are welcome to visit on other days, but we ask that you contact the teacher and the office to set up the date and time of your visit.

WORSHIP
· Chapel services will be held weekly for the entire school on Wednesday mornings at 8:10am. The children take an active part in these services which are aimed at young people. An offering is taken and is directed to missions, charitable institutions and other church-related organizations. Parents are encouraged and welcome to attend any or all chapel services.

[image: http://www.lomira.com/Servgrop/Churchs/lutheran_files/shortcross.gif]






St. John’s Lutheran School
Unpaid Meal Charge Policy
Effective Date:  August 1, 2017

I. Federal Requirement 

The purpose of this policy is to address the need for school food authorities (SFAs) participating in the National School Lunch Program (NSLP) to institute and clearly communicate a meal charge policy, which would include, if applicable, the availability of alternate meals. Because all students in participating schools may receive reimbursable school meals, all SFAs must have a policy in place for children who are participating at the reduced price or paid rate, but either do not have money in their account or in hand to cover the cost of the meal at the time of service. Such a policy ensures that school food service professionals, school administrators, families, and students have a shared understanding of expectations in these situations. 

II. PURPOSE OF POLICY: 

The purpose of this policy is to establish consistent meal account procedures throughout the school. Unpaid charges place a financial strain on the food service department. The goals of this standard of practice are: 

• To treat all students with dignity in the serving line regarding meal accounts 
• To support positive situations with school staff, school business policies, student and 
parent/guardian to the maximum extent possible 
• To establish policies that are age appropriate 
• To encourage parent/guardian to assume the responsibility of meal payments and to 
promote self-responsibility of the student 
• To establish a consistent district policy regarding charges and collection of charges 

III. SCOPE OF RESPONSIBILITY: 

· The food service department, Administrative Assistant:  Responsible for maintaining charge records and notifying the student’s parent/guardian. 
· The Parent/Guardian: Immediate payment 

IV. ADMINISTRATION 

1. Families are encouraged to apply for free and reduced price meal benefit. Any family 
that falls into a negative balance will receive a written notification to encourage them to 
apply for free or reduced price meal benefits. 


2. Families are encouraged to pre-pay for meals and money is accepted in the school office 
daily for payments on the day of service. 

3. Families will be notified of the school Unpaid Meal Charge Policy in writing before the 
school year begins and with each new transfer student. This policy can also be found in the student handbook.

4. St. John’s Meal Charge Policy Procedure: 
· Families will be notified by EMAIL by the school administrative assistant when they have a balance of $6.00 or less.  Families are strongly encouraged to keep a positive balance in their family hot lunch account at all times.  Hot lunch balances can be checked regularly by logging into the family Skyward account.  If there is more than one student eating, balances are expected to accommodate all family members.
· Should a family hot lunch balance fall into a negative balance, families will be notified by EMAIL and PHONE CALL from the school administrative assistant.  Funds to replenish the account will be expected on the next school day.
· If the student fails to bring funds to pay for lunch ($3 per lunch per student) on the next day the student wishes to eat the student will be given a peanut butter sandwich AND A MILK IF THE STUDENT HAS A MILK CARD WILL ELIGIBLE PUNCHES.  The cost of the milk will be deducted from the student’s milk card.  If the student has no milk card, water may be obtained from the school “bubblers.”  The student will be eligible for a peanut butter sandwich for that one day.  This is not a reimbursable meal and will not be counted as such.  
· Students will a negative hot lunch balance will be sent to the office by request of the administrative assistant.  If sufficient funds are not present, the student will be given directions for pickup of the alternate meal from the school office before the student lunch time.
· If a child has money to purchase a reduced price or paid meal at the time of the meal service, the child must be provided a meal. SFAs may not use the child’s money to repay previously unpaid charges if the child intended to use the money to purchase that day’s meal. 









St. John’s Lutheran Church and School Welcomes You


Worship Opportunities

Saturday at 5:30pm

Sunday at 8am and 10:30am

Sunday School and Bible Classes at 9:15am
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Parent - Student Statement of Handbook Acknowledgement
2018-2019


This is to acknowledge that we have received a copy of the SJLS Parent- Student Handbook. We understand that it provides guidelines and summary information about school’s policies, procedures, and rules of conduct for all parents and students. We also understand that it is our responsibility to read, understand, become familiar with, and comply to the standards that have been established by the Board of Ministry (BMC) and the St. John’s Lutheran Church Council. We also understand that the school reserves the right to modify, supplement, rescind, or revise any part of this handbook from time to time, as it deems necessary or appropriate.





Parent’s Name(s) (Please Print)					




______________________________________________________________________________
Parent’s Signature									Date



______________________________________________________________________________
Parent’s Signature									Date




___________________________________	           	____________________________________
Student’s Signature					Student’s Signature




___________________________________             ____________________________________
Student’s Signature					Student’s Signature
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